
Dear [Supervisor’s Name],

I am writing to seek your support for my participation in the upcoming 22nd Annual Corporate Governance Conference, hosted by Governance Professionals Canada (GPC) in Kelowna, BC, from August 23-26, 2020. This event is a premier gathering of industry professionals and offers an unparalleled opportunity to gain insight into the latest trends, challenges, and best practices in corporate governance.

Our company, [Your Company or Department], would realize clear and immediate value from my participation in this conference. The program is specifically structured to address the strategic, regulatory, and operational challenges currently facing organizations in our sector, with a strong emphasis on applied insights rather than theory.
Although the detailed agenda has not yet been released, the conference has a proven track record of delivering practical guidance from senior leaders and subject-matter experts. The knowledge and perspectives gained will directly support our work on [Specific Project, Initiative, or Area], strengthen decision-making at the program level, and help identify opportunities to improve execution, manage risk more effectively, and drive measurable outcomes for the organization.

The investment for attending this conference is approximately [Insert Cost from Worksheet]. This figure covers all necessary expenses including transportation, accommodation, and registration fees. I have prepared a detailed breakdown of these costs for your review. Moreover, by registering before the [Early-Bird Deadline Date], we can take advantage of significant discounts.

While there is a cost associated with attending, I view it as a strategic investment rather than an expense. The conference enables me to earn continuing education credits at no extra cost and reduces the need for additional training sessions or webinars, thereby saving resources in the long run.

Post-conference, I am committed to delivering a comprehensive report that will include an executive summary, key learnings, and actionable recommendations. This report will be designed to disseminate valuable insights across relevant teams and departments, ensuring that the benefits of my attendance extend throughout the company.

I also extend an invitation for you to join this conference, providing an opportunity to directly engage with industry leaders and peers.
I am eager to discuss this opportunity further and how it aligns with our department's goals and objectives. Thank you for considering this proposal, and I look forward to your favorable response.

Sincerely,

[Your Name]
